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WELCOME

On behalf of the faculty and staff; it is our pleasure to welcome you to the MPH Program! You
are beginning a rewarding educational experience that will prepare you for an important role in
promoting and protecting the public’s health.

This Handbook provides information you need to know about the Program, what you can expect
from us, and what we expect from you. If you have questions not addressed in the Handbook,
please contact the Program office by phone or e-mail. We will find an answer for you. We are
also here to assist you if you have problems, whether personal or academic, which affect your
success in the Program. Please do not hesitate to contact us.

Your successful matriculation through this Program requires adherence to the policies,
procedures, and regulations stipulated by the MPH Program and EVMS. As important as these

resources are, however, they do not substitute for regular contact with your Academic Advisor.

Again, welcome to the MPH Program! Your success is our passion!

Brian C. Martin, PhD, MBA Shirlwin E. Watkins, MS Ed
Professor and Director Assistant Director

Master of Public Health Program Technical Support Analyst II1
Associate Dean for Administration Master of Public Health Program
School of Health Professions watkinse(@evms.edu

Eastern Virginia Medical School 757/446-6120

martinbc@evms.edu
757/446-6120
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PROGRAM HISTORY

The Master of Public Health Program started as a joint degree between EVMS and Old Dominion
University (ODU). In 1999, the State Council on Higher Education for Virginia (SCHEV) approved
the EVMS/ODU to grant the Master of Public Health degree. EVMS was the school-of-record and
primary location of administrative functions (recruitment and marketing, admissions, registration,
financial aid, occupational health, student affairs, and student records) for the joint degree. In fall
2019, EVMS and ODU separated the joint degree. The EVMS MPH Program is an academic unit
within the EVMS School of Health Professions.

The EVMS MPH Program includes three concentration tracks: Epidemiology, Health Management
and Policy, and Applied Data Science. The Program also offers Graduate Certificates in
Epidemiology, Healthcare Management, Applied Data Science, and Core Public Health.

PURPOSE

MISSION

The mission of the EVMS MPH Program is to educate and train public health professionals through
excellence in competency-based education, scholarship, and service learning focused primarily on
Hampton Roads and the surrounding regions. These activities will also support the Hampton Roads
public health workforce development.

VISION

The Program fully supports Eastern Virginia Medical School’s institutional vision to become the
nation’s most community-oriented school of medicine and health professions. The MPH Program
vision is to:
Lead in public health research; reach out and cooperate with healthcare providers and centers
of learning in Hampton Roads; create top-notch professionals who want to remain and
practice in the area; and assure that the faculty and students reflect the cultural diversity of the
Hampton Roads community and participate in serving its people.

VALUES

e We believe that students are our first priority and learning is a lifelong commitment.

e We believe public health professionals can effectively lead efforts to improve the overall health
of communities.

e We believe partnerships between the academic community and public health practitioners can
enhance the education of students and the practice of public health.

e We believe public health scholarship should be based upon sound scientific principles and meet
prevailing needs of a community.

e We believe in being honest, fair, and ethical in all that we do.

e We recognize and respect the diversity of individuals.
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GOALS AND OBJECTIVES

1. Education: To provide a high quality, competency-based curriculum focusing on the application
of skills to address public health needs.

2. Scholarship: To provide faculty and students the opportunity to engage in scholarship focused on
important public health needs.

3. Service: To provide faculty and students community service activities that advance learning and
benefit the community.

ACCREDITATION

The Council on Education for Public Health (CEPH) has accredited the Master of Public Health
Program since 2000. The EVMS MPH Program obtained independent accreditation in June 2020.

KEY PROGRAM CONTACT INFORMATION

Program Director: Brian C. Martin, Ph.D., MBA
Email: martinbc@evms.edu

Program Assistant Director: ~ Shirlwin E. Watkins, MS Ed
Email: watkinse@evms.edu

Administrative Office: Phone: 757-446-6120
Fax: 757-446-6121
Email: MPHINFO@evms.edu

Physical Address: Eastern Virginia Medical School
Master of Public Health Program (MPH)
Harry T. Lester Hall
651 Colley Ave, Room 415
Norfolk VA 23507

Mailing Address: Eastern Virginia Medical School
Master of Public Health Program (MPH)
Post Office Box 1980
Norfolk VA 23501-1980

Open: Monday - Friday (8:30 am — 5:00 pm)

2022-2023 MPH Student Handbook Page |3


mailto:martinbc@evms.edu
mailto:watkinse@evms.edu
mailto:MPHINFO@evms.edu
mailto:MPHINFO@evms.edu

IMPORTANT CONTACTS

EVMS Contacts Location/Contact Phone
MPH Program Office
Rose Ann Arnaud Lester Hall 415 757.446.6120
Jeanne' Burno
Shirlwin Watkins
Academic Development AcademicDevelopment@evms.edu
Admissions Lewis Hall 757.446.7153
Brickell Library Brickell Library 757.446.5851
Diversity and Inclusion diversity@evms.edu 757.446.5869
EVMS Online Lester Hall 334 757.446.5051
EVMS IT evmsit@evms.edu 757.446.7400
EVMS IT Service Portal https://evmsit.freshservice.com/support/home | 757.446.7400
Financial Aid Lewis Hall 1148 757.446.5804
Health Insurance (through HR) Waitzer Hall 972 757.446.6043
Police and Public Safety Lewis Hall 1020 757.446.5199
Registrar Lewis Hall 1147 757.446.5806
ACADEMIC ADVISORS
EPIDEMIOLOGY HEALTH MANAGEMENT  APPLIED DATA SCIENCE
AND POLICY
Prachi P Chavan, MD, PhD, Brian C. Martin, PhD, MBA Mohan Dev Pant, PhD, PStat
MPH Track Coordinator Track Coordinator
Track Coordinator Health Management and Applied Data Science
Epidemiology Policy PantMD@evms.edu
ChavanPP@evms.edu martinbc@evms.edu 757.446.0337
757.446.3132 757.446.6120
Mohammad Ebrahimi Kalan, Glenn Yap, PhD, MBA Aditya Chakraborty, PhD, MS,
PhD, MS Health Management and MSc
Epidemiology Policy Applied Data Science
KalanME@evms.edu yapga@evms.edu ChakraA@evms.edu
757.446.5049 757.446.5935 757.446.6120
Brett Sierra, DHSc MPH
Health Management and
Policy
sierrabj@evms.edu
757.446.8454
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MPH STUDENT PROFESSIONAL STANDARDS

The MPH Program must maintain the integrity of the curriculum and the student must be prepared to
meet professional standards, with or without reasonable accommodation, in order to complete the
Program. These standards will serve as pre-requisites for entrance, continuation, and graduation
from the Program. Students are expected to adhere to the professional standards described below.

Reasonable Accommodations: Eastern Virginia Medical School is committed to diversity and to
attracting and educating students who will make the population of healthcare professionals’
representative of the national population. We provide confidential and specialized disability
support and are committed to excellence in accessibility; we encourage students with disabilities
to disclose and seek accommodations. Students who, after review of the technical standards
determine that they require accommodation(s) to fully engage in the program, should contact the
Student Disability Services Department (StudentDisability@EVMS.edu) to confidentially
discuss their accommodations needs. Accommodations are never retroactive; therefore, timely
requests are essential and encouraged.

TECHNICAL STANDARDS

The abilities and skills students must possess in order to complete the education and

training associated with the Master of Public Health Program are referred to as technical
standards. These abilities and skills are essential for entry into most professional practice settings
associated with this degree program.

1) Communication Skills: Demonstrate effective verbal & non-verbal communication skills
with other students, faculty, from different social & cultural backgrounds, and personalities.
a. Skills include but are not limited to the following examples:
1. Clear, efficient, and intelligible articulation of the English language.
ii. Legible, efficient, and intelligible written English language.
iii.  Timely response to all communication, including email, from faculty and staff
of the MPH Program.
iv. Timely communication to faculty/staff or the Program Director of any
professional and personal circumstances that may impact academic progress.
2) Critical Reasoning Skills: Demonstrate critical reasoning skills required to undertake the
full curriculum, achieve the level of competency required by the faculty. These skills include
but are not limited to, intellectual, conceptual, integrative and quantitative abilities.
a. Skills include but are not limited to the following examples:
i. Accurate and efficient reading skills of the English language
ii. Demonstrate ability to calculate, reason, analyze, and synthesize information.
iii. Demonstrate the ability to acquire, retain, assimilate, and apply large amounts
of complex, technical, and detailed information.
iv. Demonstrate ability to synthesize and apply concepts and information from
various disciplines to apply to public health problems.
3) Behavioral and Social Attributes: Demonstrate the behavioral and social attributes vial to
participation in a professional Program and service as a public health professional.
a. Skills include but are not limited to the following examples:
1. Possess personal qualities that facilitate effective professional interactions
(e.g., compassion, empathy, integrity, honesty, benevolence, confidentiality).
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i1. Possess the emotional health required for full utilization of mental faculties
(including judgment, orientation, affect, and cognition).

1ii.  Ability to establish rapport and develop mature and effective professional
relationships with students, faculty, and other community partners.

iv. Demonstrate impartial motives, attitudes and values in roles, functions, and
relationships. Communicate to others in a non-judgmental way to persons who
differ from oneself and one’s beliefs in a variety of ways, including but not
limited to gender, age, race, ethnicity, socio-economic status, culture, creed,
military status, sexual orientation and identity, and religious or spiritual
beliefs.

v. Ability to monitor and react appropriately to one’s own emotional needs and
responses.

vi. Display appropriate flexibility, adaptability, composure, and emotional
stability during periods of high stress or uncertainty.

vii. Compliance with standards, policies and practices set forth by the Program.
viii. Ability to accurately follow oral and written directions with prompt
completion of all responsibilities in the classroom setting.

ix. Compliance with standards, policies, and practices set forth in the Program
Handbook.

PROFESSIONAL PRINCIPLES

Students are expected to adhere to a high standard of behavior. They are expected to adhere to the
following behaviors or characteristics in all didactic and community settings.

Y

2)

3)

4)

Respect: Students are expected to treat all faculty, Program staff, community partners, and
fellow students with dignity and respect. Conflicts should be resolved in a diplomatic and
reasonable manner.

Honesty and Integrity: Honesty and integrity are the consistent regard for the highest
standards of behavior and the refusal to violate one’s personal and professional codes. They
imply fairness, truthfulness, adherence to commitments, and being forthright when
interacting with others through communication (written or oral), presentations, or other
interactions.

Responsibility: Students are expected to behave in a responsible, reliable, and dependable
manner. Students must project a professional image in manner, dress, grooming, speech and
interpersonal relationships that are consistent with being a public health professional. The
student should recognize his/her personal limitations and biases and strive to correct them.
Success in the Program requires certain behavioral attributes including empathy, discipline,
the ability to work effectively on inter professional teams, and the ability to be flexible in
changing circumstances.

Excellence: Excellence is described by a conscientious effort to exceed ordinary
expectations and to make a commitment to lifelong learning. Students must seek to learn
from errors and aspire to excellence through self-evaluation and acceptance of critiques from
others (fellow classmates, faculty, preceptors, etc.).
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STANDARDS OF CONDUCT

Students are expected to adhere to the following standards of conduct described below in their

courses.

1) Communication with Program: The Program will use EVMS e-mail as a mechanism for
expedient communication with the students. Therefore, students must check their EVMS
email accounts no less than daily. EVMS policy forbids Program communication through
student’s personal email accounts. Therefore, the Program will not respond to any emails
sent through a personal account except in emergency situations.

2) Interactions with Guest Speakers: Guest speakers provide their time and expertise to
enhance the education we offer. It is unprofessional to arrive late to sessions and not address
questions to the speaker in a respectful way.

3) Professionalism in Completing Evaluations: Students are expected to complete all
evaluations assigned throughout the Program. Failure to complete required evaluations may
result in a meeting with the Program Director. Required evaluations include:

a. Evaluation of all courses

b. Competency self-evaluations

c. Graduation Survey
Comments provided in evaluations should be constructive and respectful. Evaluations are
made anonymous to faculty.

4) Assignments and Written Assignments: In the case of any assessment situation, homework
assignments, oral presentations, or case studies students are expected to do their own work.
Work that students turn in is meant to be their own. Collaboration, without the expressed
direction to do so by the faculty, is prohibited. Turning in an assignment that is believed to be
another person’s work will be considered an Honor Code violation. Honor Code violations
are subject to the Academic Dishonesty Disciplinary Policy. Faculty members may utilize
online resources, like Turnitin, to evaluate writing assignments for evidence of improper use
of another’s words or ideas.

BASIC STUDENT INFORMATION
RESIDENTIAL/ONLINE STUDENT DESIGNATION

All applicants must select a designation of enrollment as either an online or a residential (on-campus)
student when applying to specific EVMS programs. It is also a requirement for all future students to
review the mandatory residential and on-line fees that pertain to each program prior to completing
the application process.

Once accepted, applicants who matriculate or enroll as an online student can only register for online
courses and are not allowed to take any courses that are on-campus.

Applicants who matriculate or enroll as a residential (on-campus) student can register for both on-

campus or online courses, however, residential students must register for at least one on-campus
course each term.
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Any applicant may request to change their designation of enrollment from residential (on-campus) to
online or online to residential (on-campus) but no later than 30 days prior to the beginning of the fall
term. New students accepted less than 30 days prior to the start of the term must submit their
online/on-campus designation prior to being enrolled in the program and registering for courses.
Prior to enrollment, all applicants must contact Admissions and Enrollment for changes to
designations.

In addition, once a student has been placed into a program and after a designation has been made, it
cannot be changed or updated at any other times during the academic year except for prior to the start
of each new fall term or in cases that involve mitigating circumstances. All requests for a change in
designation can only be approved by the Program Director and/or Academic Affairs. Students will
complete the Student Information section of the Change o Delivery Mode Form (contact the MPH
Office for a copy), sign, date, and send it to the MPH Office for additional signatures. MPH staff
will submit the form to the Registrar’s Office for final processing.

Mitigating circumstances must be severe, not foreseeable and/or could not have been reasonably
prevented during the time that is in question. Examples of situations that may fall into this category
include:
¢ A major medical emergency, an extended severe illness or a major medical issue occurring
during the semester or term that the student is enrolled in which requires hospitalization, is
life-threatening, or is contagious and a danger to the remainder of the EVMS community.
The student must provide proof for absence and written verification by the attending
physician is required.
e A member of the student’s immediate family (mother, father, sister, brother, husband, wife,
grandparent or child). An obituary or death certificate is required.
e Mobilization, deployment, change of duty station or call to active duty for military students.
A copy of the military orders is required.

STUDENT IDENTIFICATION

On-campus students will receive an EVMS photo identification card, issued during Orientation.
EVMS identification cards must be worn at all times while on campus. Proper identification is
required to enter EVMS buildings and to check out books in the library. Lost identification cards
must be reported as soon as possible to the campus security office in Lewis Hall and to the MPH
Program Office. The MPH Program Office will advise Human Resources that a student has lost a
badge and the student must report to the EVMS Human Resources Office located in Waitzer Hall
(735 Fairfax Ave, Suite 972, Norfolk, VA 23507 - on the corner of Colley Avenue and Brambleton
Avenue) to have another made. There will be a fee for issuance of a replacement identification card.
Please call the Human Resources Office at 446-6043 for hours to have photos taken for replacement
badges.

Online students are not required to have a photo identification card.

ATTENDANCE

Students must log in to each Blackboard course site and complete the Bio-Sig during the first week
of each term. Failure to do so may result in dismissal from the course and/or loss of financial aid.
See syllabi for course attendance requirements.
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TRANSPORTATION (PARKING)

On-campus students will be issued an AV tag at orientation. Properly affix the parking AVI tag to
the vehicle windshield according to the instructions. Taping the tag on, affixing only one portion of
the tag, or holding & waving the tag is not acceptable.

Park in authorized student locations as described below. Garage level restrictions apply at all times,
including weekends and holidays.

PGO03 Staff Garage — located between Hofheimer Hall & Waitzer Hall.
Level 1 reserved space restrictions apply at all times.
24-7 Access — AVI tag Controlled

PGO02 Central Visitor Garage — Restricted to afterhours access only.
5:00 PM-5:00 AM-Mon-Fri

24-7 on Sat-Sun & EVMS holidays

Parking on levels 3 or above at all times. — AVI tag Controlled

SL06 Surface Lot 6 - South Campus (right corner of Brambleton & Colley)
24-7 Access- AVI tag Controlled

EVMS Parking Coordinator:
Linda A. Lopez, 446-7496

154 Colley Ave., Suite 102
LopezZLA@EVMS.EDU

ACADEMIC ADVISORS

Upon entrance to the MPH Program, students will be assigned an Academic Advisor from their
track. The Academic Advisor’s role is to assist students in the selection of courses, to monitor
academic progress, and to provide appropriate guidance and assistance. Students should arrange to
meet with their Academic Advisor as needed, but at a minimum of once per term. Academic
Advisor contact information may be found in the Key Program Contact Information section of this
document.

COMPUTER STANDARDS

Each student must have a personal computer capable of running the necessary software and
applications used in the MPH curriculum. EVMS Computer Help staff does not support Apple
products. The computer standards are the minimum necessary for a student to successfully
participate in this program. All computer-related support, troubleshooting and updates will be the
student’s responsibility. Purchase of a service plan matching the duration of the program is highly
suggested.

Students eligible for federal financial aid may be able to increase their financial aid budget to cover
the cost of a computer. Students can learn more through the budget increase guidelines. For
questions about financial aid or the budget increase process, please contact the Financial Aid office f
at finaid@evms.edu or 757.446.5804.
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For specific EVMS computer standards visit:
https://www.evms.edu/education/resources/computer_standards/

Statistical software will be used in the Applied Data Science and Epidemiology curriculum. SAS
will be provided to students by the MPH Program. SAS will work only with a Windows
Operating System. Students using a Mac need to research instructions for partitioning a hard drive
in order to install a Windows operating system. Hard drive partitioning is challenging. Methods to
add a Windows operating system are listed below. Please note that the EVMS Network Information
Center and the MPH Program do not provide support for installing these methods.

¢ Dual booting using Boot Camp

e Virtual machine software such as VM WareFusion or Parallels

SAS Computer Requirements:
e Windows 10
¢ A minimum of 2 cores
e 2 GB RAM (available to SAS)
e Swap space: 1.5 times physical RAM or 250 GB, whichever is less

Space Requirements (This is major)
SAS 9.4 Foundation requires approximately 30 MB of disk space to complete the installation.

TUITION AND FEES

Tuition and fees for the current academic year may be found online.

Students must show proof of major medical insurance coverage. EVMS offers a student health
insurance plan. Visit EVMS Student Wellness for more information regarding student health
insurance. Students who are covered under the policy of a parent or spouse are urged to remain so
and must waive the EVMS student health insurance plan in order to avoid being billed for student
health insurance.

Questions about tuition and fee charges on student account should be directed to Financial Services.
Tuition and fees are set annually in June by the Board of Visitors and are subject to change without
notice.

COMMITTEE SERVICE

Student input in the MPH Program is essential and, where appropriate, student representation is
included on MPH Committees. Students wishing to volunteer for Committee service should contact
the Program Director. The Committees which include student participation are: Program Planning &
Evaluation, Community Advisory Committee, and Student Advisory Committee.

PUBLIC HEALTH PROFESSIONAL ORGANIZATIONS

APHA champions the health of all people and all communities. APHA is the only organization that
influences federal policy, has a nearly 150-year perspective and brings together members from all
fields of public health.
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The Delta Omega Honorary Society in Public Health was founded in 1924 at Johns Hopkins
University within the School of Hygiene and Public Health to promote the graduate study of public
health, and to recognize outstanding achievement in the new field. Induction eligibility is based on
academic excellence and commitment to the public health profession.

The Virginia Public Health Association is a 501(c)3 not for profit alliance of multi-disciplinary
health professionals from the public and private sectors committed to improving the health of all
Virginians. Founded in 1950, VAPHA represents the public’s interest in the health of all Virginia
residents and is an affiliate of the American Public Health Association. The Association is committed
to actively forming new partnerships, ideas and initiatives and serving as a forum for all of the voices
of public health in Virginia.

The PHSA is a student lead organization recognized by Student Affairs at EVMS. The leadership of
the organization coordinates community outreach, social and professional development activities for
MPH students. The PHSA is also responsible for National Public Health Week activities across
campus and in the community.

STUDENT SUPPORT AND RESOURCES
DISABILITY ACCOMMODATIONS

EVMS is dedicated to providing reasonable accommodations to qualified students with a
documented disability. The student must self-identify with the Office of Student Disability Services
as having a disability to begin the accommodation process. It is in the best interest of the student to
begin the accommodation process as soon as they may need them, as accommodations are not
retroactive. All students must be able to fulfill the academic and technical standards of the academic
program with or without reasonable accommodations; however accommodations are made available
to aid in fulfilling those standards, not to waive them. If you have, or believe you have, a disability
for which you wish to request accommodations under the Americans with Disabilities Act or Section
504 of the Rehabilitation Act, you must contact the EVMS Disability Officer at
StudentDisability@EVMS.EDU . Please visit the Disabilities Website for more information about
the disability accommodations process.

LIBRARY PRIVILEGES

Students use their EVMS identification card for library privileges. For more information about the
library, please visit the Edward E. Brickell Medical Sciences Library webpage at
https://www.evms.edu/library/

BOOKSTORE
The EVMS bookstore carries textbooks, apparel, and gifts.

Matthews EVMS Bookstore Telephone: 757-446-5818
Lewis Hall Fax: 757-446-5819
700 West Olney Road, Room 1108 Matthews EVMS Bookstore Website

Norfolk, VA 23507
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REGISTRATION
DEGREE SEEKING AND CERTIFICATE STUDENTS

Prior to the end of each term, students who have not completed the degree requirements must
register for next term classes. Students who do not register must take a leave of absence. For
further details, see the Leave of Absence section of this document. An email notification will be sent
to all students notifying them of the dates of the registration period along with instructions
regarding the student registration process. Required courses will be pre-registered. Students
needing to register for elective courses must do so via the Student Portal. During the registration
period all students are required to log onto the student portal to review their course schedule and
sign all required documents in the My Documents section. If any schedule changes need to be
made students should notify the Registrar Office at registrar@evms.edu or 757.446.5806. Students
returning from Leave of Absence are registered by the Registrar’s office the week prior to the start of
classes.

Students are assigned an Academic Advisor upon matriculation into the Program. During the
registration period students should contact their Academic Advisor to discuss progress toward
completion of their MPH degree.

Students who matriculate or enroll as an online student can only register for online courses and are
not allowed to take any courses that are on-campus.

Students who matriculate or enroll as a residential (on-campus) student can register for both on-
campus or online courses, however, residential students must register for at least one on-campus
course each term. Please see the Basic Student Information section of this document for more

information.

STUDENT REGISTRATION PERIOD - OPEN/CLOSE SCHEDULE

Student Type Semester Open Close
New Students Fall June 1 July 15
Spring October 15 November 15
Summer March 1 April 15
Matriculated Students | Fall June 1 July 15
Spring October 15 November 15
Summer March 1 April 15

NON-DEGREE SEEKING STUDENTS

Non-degree seeking students can take courses during any semester, as long as their application is
completed and they have been accepted. Non-degree seeking students are not eligible for financial
aid and must pay tuition prior to the start of each semester.
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COURSE ADD/DROP POLICY (INCLUDE SWITCHING FROM
ON-CAMPUS TO ONLINE AND/OR VICE VERSA)

It is recommended that students contact their Academic Advisor and the Course Director prior to
withdrawing from a course. To withdraw from a course, the appropriate form must be completed by
the student and submitted to the Registrar's Office by MPH staff. Please contact the MPH Office for a

copy.

SCHEDULE CHANGE REQUEST FORM (RO-100)

The Schedule Change Request Form is be used only during the student registration period to
document and request any schedule changes. Students may use this form to register or unregister from
a course(s) at any time during student registration without tuition or grade penalty.

ADD/DROP REQUEST FORM (RO-101)

The Add/Drop Request Form is to be used after the Student Registration Period has closed. This form
is to be completed by both the student and the program when a student needs to add or drop a
course(s) during the add/drop period, which is defined as 14 calendar days from the first day of the
start of a student’s program. Students who drop a course(s) during the add/drop period will not be
subject to a tuition or grade penalty for dropping a course(s), however a student is responsible for any
additional tuition & fee charges that may be applied as determined by the EVMS Student Financial
Services and Student Accounts Receivable Policy for adding courses.

COURSE WITHDRAW FORM (RO-102)

This form is to be used only after the add/drop period has ended. This form is to request withdrawal
from a course(s) at any time during the withdrawal period as defined by EVMS. Students who
withdraw from a course(s) after the add/drop period but during the withdrawal period will receive a
non-punitive grade. If a student decides to or needs to withdraw from a course(s) after the withdrawal
period, the student will be responsible for the punitive grade assigned or earned as determined by the
EVMS Program and/or the EVMS Withdrawal Policy.

Students are strongly encouraged to review the Student Accounts Receivable Policy on the EVMS
website prior to withdrawing from a course. The date a course is dropped will have a direct impact
on the amount of tuition owed for the course.

A student can withdraw from a course until the mid-point of the term and receive a ‘W’ grade.
Withdrawal after the midterm is not permitted without special approval by the Program Director.
However, in the event of an illness or severe hardship beyond the student's control, the student
should submit a written petition for permission to withdraw from the course to the Course Director
and Program Director no later than the last day of class. If permission is granted by the Program
Director, a grade of ‘W’ is recorded. If permission is not granted, then the student cannot withdraw
from the class. A student who stops attending class without withdrawing is assigned a “WF’ grade
unless the student's performance was failing, in which case a grade of ‘F’ will be assigned.

Students may add a course during the term within the first two weeks after the start of the term.

Beyond that date, students may add a course to their schedule only with permission from the Course
Director and the Program Director.
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When there are classroom and online sections available for a particular course, students have one
week from the start of the term to switch sections. Beyond that date, students can no longer change
course sections without permission from the Course Director and Program Director.

TRANSFER OF CREDITS
EXTERNAL TRANSFER CREDITS

Requests to transfer graduate credits from another accredited US or Canadian institution to EVMS
will be considered on an individual basis after students are admitted to the MPH Program.

A student may transfer up to 9 graduate credit hours for MPH or 6 graduate credit hours for

certificates, if all of the following conditions hold:

e Graduate course credits were completed at an accredited US or Canadian institution and reflected
on an official transcript;

e Transfers can feasibly occur within the six-year matriculation limit of this MPH Program;

e The grade earned is a ‘B’ or better; and

e Credits for an MPH core course were completed at a CEPH-accredited school or program in
public health.*

*Exceptions to this requirement may be found on the MPH website under Admission
Requirements.

All transfer requests must be made no later than one full term prior to graduation from the Program.

Students requesting graduate credits to be transferred into the MPH Program must submit a copy of
the syllabus for the course, a transcript showing the grade earned, and an executed Transfer Credit
Request Form (RO-106) to the MPH Office. Students can contact the MPH Office for a copy of the
form.

Requests are subject to the approval of the MPH Program Director. In exceptional cases, the
Director may approve a maximum of 12 graduate credit hours for transfer.

Requests to transfer a maximum of 9 international graduate credits will be considered on an
individual basis after students are admitted to the MPH Program.

Approved transfer grades are included on an MPH student’s transcript; however, transfer grades are
not included in semester or cumulative GPA calculations.

INTERNAL TRANSFER CREDITS

EVMS non-degree-seeking and Public Health Certificate students may transfer up to 25 internal
credit hours toward an EVMS MPH degree. A grade of ‘B’ or better is required for each transferred
course.
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Non-degree-seeking students who apply to matriculate into the MPH Program may be granted
admission for the spring or summer terms. In those cases, non-degree-seeking students must meet all
admission requirements for matriculating students. Requirements are found online at Public Health
Admissions Requirements.

Approved internal grades will be included on MPH student transcripts, and will be included in
cumulative GPA calculations.

TRANSFER CREDITS TO/FROM EVMS PUBLIC HEALTH
CERTIFICATES

MPH students may elect to take courses toward EVMS certificates offered outside of their chosen
Track. In such cases, applicable courses with a grade of 'B' or above earned for the MPH degree are
accepted for transfer into the Certificate. Electives must be track/certificate specific and are
generally not eligible for transfer. Students who earn an EVMS Certificate and are later accepted
into the MPH Program may transfer appropriate track specific courses into the MPH Program.

STUDENT FINANCES

EVMS Financial Services will mail an invoice one month prior to the start of each semester. The first
invoice will include tuition and student fees, less the acceptance deposit.

PAYMENTS

Tuition payments for the MPH Program must be made by the first day of each semester, based on the
total number of credit hours for which a student has enrolled. Tuition rate is subject to change.
Students must contact Financial Services at 757-446-6063 or by email ar@evms.edu if a tuition
invoice is not received.

TUITION STATEMENTS

Students can access financial statements at any time online using the Student Portal. For answers
to questions or for invoice inquiries, students can contact Financial Services at 757-446-6063 or

by email ar@evms.edu

FINANCIAL AID

To qualify and maintain eligibility for Federal Student Aid programs, an applicant must be:

e accepted for admission to the MPH Program or a Graduate Certificate,

be enrolled in good standing at least half time,

be a US citizen or permanent resident,

be registered with the Selective Service if a male,

at least 18 years old, under 26 years old, and not currently a member of the Armed Forces,
not be in default on a previous student loan or owe a refund on any Title IV funds received at
another educational institution,

e maintain satisfactory academic progress, and

e Dbe creditworthy (for credit based loans)
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To be considered enrolled at least half time, students must be registered and attending at least four (4)
credit hours in the fall and spring term, and three (3) credit hours in the summer term. Failure to
maintain enrollment as described above could result in loans being returned to the Title IV granting
agency and could result in a balance due to EVMS. Sources of financial aid can be confirmed by the
EVMS Office of Financial Aid at 757-446-5804 or email at finaid@EVMS.EDU or online at
financial aid.

Financial aid staff can provide detailed information and counseling.

WITHDRAWAL REFUND

Withdrawal refunds are governed by Financial Services. The Student Accounts Receivable Policy
can be reviewed on the Accounts Receivable and Student Billing Website.

GRADING POLICIES

Students receive course letter grades using the scale below. Final course grades are calculated
according to the course syllabus, and mathematical rules for rounding to the nearest whole number
based on two decimal places are applied. For example, a final grade of 93.45 would round to a 94
(A), while a final grade of 93.44 would round to a 93 (A-).

GRADE FORGIVENESS

A grade less than 70 (below C-) in any course is not considered as successfully passing, which means
that the course must be repeated. When the course is repeated and a grade of C- or higher is
achieved, the GPA 