Appendix A

Referee List Template
	Candidate’s name
	


Arm’s Length: These include experts-in-the field able to provide an impartial evaluation and who will not benefit from the outcome of the review. They typically have not collaborated, taught, or mentored the candidate (see definition of Arm’s Length).
Non-Arm’s Length: These include close colleagues, previous or current primary mentors, scientific collaborators, and co-authors or co-developers of academic products.
Suggested External Letter Referees – submit 5 and 3 will be selected by the Chair or Vice President and 

Dean of the School of Health Professions
	- Referee Name + Degree(s) 

- Academic Rank

- Other Position Title(s) 
	- Institution Name 

- Department / Division/ Program

- Email address

- Phone number
	Field(s) of Expertise

              (5-10 words)
	Relationship/Role in Candidate’s Career

(Describe how Arm’s-Length criteria)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Suggested Internal Letter Referees – submit up to 3 
	- Referee Name + Degree(s) 

- Academic Rank

- Other Position Title(s) 
	- Institution Name 

- Department / Division/ Program

- Email address

- Phone number
	Field(s) of Expertise

             (5-10 words)
	Relationship/Role in Candidate’s Career

(Describe how Non-Arm’s-Length) 

	
	
	
	

	
	
	
	

	
	
	
	


OPTIONAL LIST OF BACK-UP REFEREES 
In addition, all faculty are encouraged to develop a list of additional names for back-up purposes. It has become increasingly common in academic medicine reviews, for solicited referees to either not respond or to decline such invitations, citing time constraints or prior commitments. This causes delays in the review process which often adds stress on faculty candidates. Your creating a back-up list saves the department or school time by not having to ask you, your mentors, or Chair for additional names later in the process. It is especially helpful to include additional back-up Arm’s Length referees because they are more likely to decline or not respond to invitations than are Non-Arm’s Length referees.

Suggested Back-up External and/or Internal Letter Referees 

	- Referee Name + Degree(s) 

- Academic Rank

- Other Position Title(s) 
	- Institution Name 

- Department / Division/ Program

- Email address

- Phone number
	Field(s) of Expertise

              (5-10 words)
	Relationship/Role in Candidate’s Career

(Describe how Arm’s-Length criteria)

	
	
	
	

	
	
	
	

	
	
	
	



