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EVMS Enhanced Academic Calendar — Overview
Recently Eastern Virginia Medical School launched an enhanced academic calendar system to support an
increasingly mobile dependent community. The academic calendars stored on this system are official

and used by faculty and staff as well.

This system can be accessed in a variety of ways:

EVMS Academic Calendar
https://phasma.evms.edu

Web-Direct From Outlook App From Calendar App

Mobile Device
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EVMS Enhanced Academic Calendar — SharePoint Instructions

Connecting Outlook to The Enhanced Calendar:
Step 1:

Go To: https://phasma.evms.edu

Log in using your EVMS Credentials

Select Office of Academic Affairs:

Select from the list of available academic calendars
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Step 2:
Click on “Calendar” Tab

Click on “Connect to Outlook”

B> M1 Academic Calen: > [J] Customizing userace 3 [ Viewand updateaSl 3 7y SharePoint Calendar SharePoint Connect | ¢ | [ Connecting SharePo. X

€ O & https;//phasma.evms.edu/education/_layouts/15;

SharePoint
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Step 3:

Microsoft Outlook

. Connect this SharePoint Calendar to QOutlook?
e |

Office of Academic &ffairs - M1 Academic Calendar

Calendar/

To configure this cllck. ced

alfa You should only connect lists from sources you know and trust,

https://phasma.evms.edu/education/Lists/M1 Academic

advanced

X

Advanced...*/

25

Mo
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Step 4:

SharePeint List Options x

8% e Usethe choices below to configure options for this SharePaint list,

[ 1] ]
General Rename the

T - Folder .-'-'*O‘Fﬁce of Academic Affairs - M1 Academic Calendar
List Mame: M1 Academic Calendar
Type: Calendar
Location: https://phasma.evms.edu/education/Lists/M1 Academic Calendar/
Server Version: Mot Available
Permissions: Read
Description:

Display this list on other computers with the account:  amersole@evms.edu
Update Limit

Update this subscription with the publisher's recommendation. Send/Receive
groups do not update more frequently than the recommended limit to prevent
your subscription from possibly being cancelled by the content provider,

Current provider limit: Mot published.

click o — o] [ G

Please Note: Suggest Renaming to OAA — [Calendar Name], (IE. “OAA — M1 Academic Calendar”). The
reason we are renaming the calendar is to shorten it for easy viewing on the calendar list within Outlook
and distinguish between old and new.

Step 5:

Microsoft Qutlook

Connect this SharePoint Calendar to Qutlook?

]
ala You should only connect lists from sources you know and trust,

Office of Academic Affairs - M1 Academic Calendar

hittps://phasma.evms.edu/education/Lists/M1 Academic
Calendar/

To configure this Calendar, click Advanced.

SELECT YES Yes ] [

Calendar will appear within your “Calendar” section on Outlook. Please utilize this in place of the old
outlook calendar. ----DONE ----
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Subscribing to Enhanced Academic Calendar using Apple Iphone/Ipad Device:

Step 1:

From your IPhone’s/IPad’s Safari browser Go To: https://phasma.evms.edu

Note: Private Browsing must be turned off within Safari during the setup process.
Log in using your EVMS Credentials

Select from the list of available academic calendars

SharePoint

. Office of Academic Affairs
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Step 2:

°° BB hitpscss phasma.evmsedu/educ stion_layouts/15/startaspn®/1 D = ¢ || B M1 Academic Calendar - C... e

DeRonne, Rosemarie

a |coomiet Soe t\

sl
Apcie | Androkl  Cooy

Subseribe tr Calerneinr
Subseribe with a Mac,IPhone or IPad

Subseribe with @ MaciPhone or iPad | May 2017

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
30 1 3 4 5 6

200 am MED10S - Prychology] 8:00 am - 12:00 pm

SO0 am MEDS - Nutrition i 900 am MED105 - Psychosam| MELHDS - Risaew Wierks 1-7

10:00 am MED0S - Mutrition | 10000 am MED0S - Group CC

200 am MED10S 200 am - 12400 pm

MEDADS - Final Exam - Assess

3 more items - 1 mare item

M1 Academic T & 9 10 1" 12 13
‘Calendar 500 am MED06 - Clcker-Bas] 300 aem MED106 - Chicker-Basd 5:00 am MED0E - Choker-Bas] %00 am MED06 - Clhicker-Bas] 900 am MED106 - Choker-Bas
1:00 pm MEDT0% - Clinical Skif 1200 pm MEDT06 - Chinical Skilf 1:00 pm MEDT0G - Clinical 5kif 1:00 pm MED106 - Clinical Skilf 1200 pm MED06 - Clinical Skil

Main Site

) d 16 17 " m
1Aca mic Ca r

MLACKIemE CRnE (B:00 am - 11:20 am

Do Mot Schedule

Click on the "Subscribe" tab shown above, to access the calendar from your mobile device.

After subscribing to a calendar on a mobile device, such as an iPhone or iPad the subscribed
calendar is visible on your device's calendar app.

A subscribed calendar is then managed via your device, for example on an iPhone or iPad the
calendar is managed through the Settings > Mail, Contacts, Calendars

NOTE:

Same basic steps apply on a Mac, using “Calendar”.

Start off going to https://phasma.evms.edu , Using your MAC Safari Browser. Follow
Step 1 and Step 2. You will be presented with the “Calendar URL:” within the
“Calendar” Application. Change the beginning of the Calendar URL presented from
“webcal://” to “https://”

----DONE ----
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Subscribing to Enhanced Academic Calendar using Android Device:

Step 1:

From your Home PC Go To: https://phasma.evms.edu

Log in using your EVMS Credentials

Select from the list of available academic calendars

1o award the Doctor of Medicine degree. Masters’ degrees, Doctoral degrees, and
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eo B bt e evmsedu education/ ot 1 5atarbenpe®l O+ € || B M1 Acedemic Calendar- C... e
Vi vy

FRIDAY SATURDAY

800 am - 12300 pm

MED105 - Final Exam - Assess

1 g 1
| %00 am MED10% - Clicker-8as) 9:00 am MED 106 - Clicker-Ba
1:00 pm MED106 - Chinical Skaf 1:00 pm MED 106 - Chnical Skil

16 17 ] 15

900 am MED06 - Clider-Bas| 9200 am MED 106 - Clicker-Bacd 9:00 am MED 106 - Clicker-Eas)
1:00 pm MED106 - Clinical Skif 1:00 pm MED 106 - Clnical Skif 1:00 pm MED 106 - Chinecal Sl

00 am - 1930 am

Do Mot Schadule

Once you have the desired calendar open, click on the "Subscribe" tab at the top of the

page, then click on the "Google Android" option. You will receive the error message

shown below.

Step 4:

Sorry

This email address isn't associated with an active Google Calendar account:
https:f/phasma_ evms.edu/PubCals/iCal1blcd8331441104420e4ad8f49db096dab18a3. ics. Please check the email address and try

again.

[ e g r

Using your mouse, highlight the url as shown above, right click and select
copy. Next access your Google calendar and click the arrow located next to
"Other Calendars™ and select the "Add by URL" option shown below.
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Step 5:

GO gle Search Calendar

Calendar < > May28—Jun3 201

CREATE ¥ Sun 5728

» Mini calendar GMT-04

» My calendars - 1am
+ Other calendars = h
Add a friend's calendar | Add a friend's calendar
ACC_Calendar Browse Interesting Calendars

Holidays in United 5t~ Add by URL h

B 111 Academic Calend Import calendar

Settings

When the next dialog box opens, click in the URL box and then paste in the
url you copied and click “Add Calendar”.

Add by URL X

URL: |a|1 b0cd8331441104420edad8f49db096dab18a3 ics| x |

[T wou know the address to a calendar (in iCal format), you can
type in the address here.

[ ] Make the calendar publicly accessible?

| Add Calendar | Cancel |

The Sharepoint calendar will now be available to you on your Android
device/s.

----DONE ---
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